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Underpinning ALL of our provision in school is the graduated approach cycle: 
 

 
 

All teachers are responsible for every child in their care, including those with special educational needs. 
 
The fundamental principles of our Special Educational Needs Policy/Local Offer are:  
 

1. A child with special educational needs should have their needs met. 
2. The views of the child are sought and taken into account when identifying their needs, as well as when assessing and monitoring targets set. 
3. The vital role of co-production between parents and school staff to ensure that their child’s education is acknowledged, and their knowledge, 

views and experience are used, continuing the home/school partnership. 
4. Children with special educational needs will be offered a broad, balanced and relevant curriculum, including the foundation stage and national 

curriculum, wherever possible. 
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 What kind of special educational needs provision is accessible for children at St Joseph’s Catholic Primary School? 

St Joseph’s is a mainstream inclusive school, which ensures that all pupils achieve their potential; personally, socially, emotionally and 

academically in all areas of the curriculum, regardless of their sex, ethnicity, social background, religion, sexual orientation, physical ability or 

educational need. We offer a range of provision to support children with communication and interaction, cognition and learning difficulties, 

social, emotional and mental health or sensory or physical needs. As well as our statutory responsibilities, our ethos as a Catholic school 

encourages all stakeholders to welcome and get to know each and every child and develop their unique potential.  

 

 
 

1 

How does the school know if children need extra help and what should I do if I think my child may have special educational needs? 

The school assesses children’s academic progress every 6 weeks and closely monitors those who are not making the expected progress.  
Meetings are held between teachers and Senior Leaders in order to discuss why this might be and decisions are made about what can be done 
to support any needs identified.  Teachers discuss appropriate interventions with parents during consultations or during additionally arranged 
meetings.   
 

How do you identify children with special 
educational needs?  

-Teachers carry out regular teacher assessment of all children using a range of sources 
including observations, class work and class based assessment  
- Pupil progress meetings/discussion are held termly from which we track and identify 
children who are not making expected national progress. 
- If teachers have concerns about pupil progress or attainment, parents will be contacted to 
discuss these concerns so you can share your views and any additional support can be agreed. 
- Interventions/support programmes are then implemented and monitored to ensure that the 
child makes accelerated progress. 
- Advice may be sought from outside agencies such as the Child Development Team, EP, 
Speech and Language Therapy Service, LBAT and Social Communication team to name a few. 
 
Any concerns raised by parents are also investigated using the above actions. 
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How will I be able to raise any concerns I may 
have?  
 

Concerns about progress should first be raised with the class teacher.  Concerns about 
emotional well being can also be raised with the Head, Assistant Heads or SENCo.  We will 
discuss with you how these concerns can be addressed and an action plan will be agreed.  We 
will then arrange a further meeting to review progress and make any adjustments to the plan. 
 

 
2 

How will the school staff support my child? 

We aim to provide quality first class education for all the children in our care irrespective of whether they have additional needs or not. In 
order to do this, we ensure that we invest in staff training and resources on a regular basis.  
If a learner is identified as having SEN, we will provide support that is‘ additional to ’or‘ different from’ the differentiation approaches and 
learning arrangements normally provided as part of the high quality, personalised teaching intended to overcome the barrier to their 
learning. 
When providing support we engage in a 4 stage process: Assess, Plan, Do, Review 
Assess – this involves taking into consideration all the information from discussions with parents or carers, the child, class teacher and 
assessments.  
Plan-this stage identifies the barriers to learning, intended outcomes and details what additional or different approaches will be used to 
overcome the identified barriers. Decisions will be recorded on an individual learning plan by the class teacher and will form the basis for 
regular review meetings held as part of parent/teacher consultations.  
Do – providing the support – extra assistance for the learning or learning aids as set out in the plan. 
Review – measuring the impact of the support provided and considering whether changes to that support need to be made. All of those 
involved eg child, parents or carer, teacher and or SENCo may contribute to this review. This stage then informs the next cycle, if necessary. 
Meetings with teachers and TAs are held regularly and termly Pupil Progress meetings with the Head and SENCo. This additional support will 
be tailored to meet the child’s needs and will target the area of difficulty. This support will usually be provided in classroom in a small group 
with learners with similar needs or on a 1:1 basis. These are usually run by a TA. For some learning difficulties there may be access to a 
resource, such as a writing slope, ICT equipment or a sit ’n’ move cushion. The support provided and its impact in class will be monitored 
closely and shared regularly with the child and with their parents or carers. While the majority of learners with SEN will have their needs met in 
this way, some may require an EHC (Education, Health and Care Plan) needs assessment to determine whether it is necessary for the local 
authority to make provision in accordance with an EHC plan.  
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Who will oversee and plan the education 
programme. Who will be working with my 
child and how often? What will be their roles?  

 
 

The teacher and SENCo will plan an appropriate programme of intervention after discussion 
with parents and children and sometimes, outside agencies.  The SENCo timetables the 
support, liaising with any professionals and other staff working with the child. 
Higher level teaching assistants, and teaching assistants work with individual children or with 
groups of children.  Support is personalised and targeted. Adults working with a child with 
SEND communicate regularly to ensure a consistent approach to teaching and learning.  All 
staff that work with children are trained in running the interventions offered.  Professionals 
from outside agencies will also work occasionally with individual children. 
 

Who will explain this to me?  

 
 

Class teachers are the first point of contact for parents but the SENCo also offers meetings 
with parents of children with Special Educational Needs.  Regular meetings can also be 
arranged by the SENCo in order to work with parents when completing referrals and planning 
programmes of support.  
 

How are school governors or trustees involved 
and what are their responsibilities? 
 

The school has 2 SEN governors.  Governors oversee the SEN policy and provision and reports 
termly to the Full Governing body.  There is a close liaison with the SENCo and visits are made 
to the school where the needs of the children / school are discussed and monitoring of 
provision takes place. 
 

How does the school know how effective its 
arrangements and provision for children and 
young people with special educational needs 
are? 
 

There is close scrutiny of the progress of children with SEN every term.  Progress is measured 
against the school’s expectations, the rest of the school cohort and the progress locally and 
nationally.  Children are also assessed using published standardised tests before an 
intervention is started and then at the end of the intervention in order to measure impact.  
If your child is not yet able to access the National Curriculum, a more sensitive assessment 
tool is used which shows their level in more detail and will also show smaller but significant 
steps of progress.  This has changed from ‘P levels’ or the ‘Seven aspects of engagement’ to 
‘The Engagement Model’. This model has 5 areas: exploration, realisation, anticipation, 
persistence and initiation. 
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The use of Edukey Provision Maps platform allow us to monitor progress of targets and 
interventions.  
 

 
3 

How will the curriculum be matched to my child’s needs? 

At St. Joseph’s we endeavour to ensure all children’s needs are met through Quality First provision in the classroom so they can access the 
curriculum. All children are the responsibility of their class teacher, who plans for and teaches all the children in their class. At times this 
involves differentiation and extra support, either through additional adults or additional materials and resources, to reduce or remove barriers 
to learning. Where necessary children are given extra support or additional, time limited and targeted interventions to accelerate their 
progress to help them work at age- related expectations. TAs work alongside the class teacher to support children with SEND individually/in 
small groups and to facilitate the class teacher working with children with SEN links are forged between classroom and intervention to ensure 
continuity, through verbal communication. The school takes all reasonable steps to modify/adapt the learning environment to meet the 
individual needs of children. 
 

 What are the school’s approaches to 
differentiation (adaptation)? How will that 
help my child? 
 

Differentiation is when work in the classroom is adapted so that all children can do it. For 
example, some children may be given some slightly more straightforward questions and some 
may be stretched with harder questions. Lessons are routinely adapted to match the pupils’ 
needs in the class.   Children are given support through specialised resources, adult and peer 
support and through adapted tasks.  Provision is monitored on a termly basis through lesson 
observations carried out by the Senior Leadership Team.  
 

 
4 

How will both you and I know how my child is doing and how will you help me to support my child’s learning? 

In addition to the normal reporting 
arrangements what opportunities will there be 
for me to discuss his or her progress with the 
staff?  
 

Parent / teacher consultations are held where discussion takes place on the progress of the 
children against national expectations or their own personal targets identified in individual 
subject books. Twice yearly, parents of children on the SEN register will be invited in to 
contribute to target setting and reviewing.  Parents are able to access their child’s ILP via 
EduKey. The SENCo also holds consultations that run alongside the parent / teacher 
consultations if requested.  Extra communication or meetings are always available on request 
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and if necessary outside professionals are invited to contribute to the child’s provision. 

How does the school know how well my child is 
doing? 
 

Assessment within the classroom is a continuous process and involves observations of the 
child at work, self or peer assessment and full application of the marking scheme. The SEN 
team uses checklists and standardised assessments to monitor how individual pupils are 
progressing. Staff running interventions keep notes on what is going well and areas for 
further development which are fed back to teaching staff and the SENCo via Edukey Provision 
Maps. The children are asked for their views on how they are doing in school and their pupil 
voice is recorded.   
 

How will I know what progress my child should 
be making? 
 

The class teacher and SENCo will explain the progress the children are making against the 
targets set for them and indicate whether this reaches the expectations appropriate to 
individual needs.  Annual reports also outline whether a child is working above, below or in 
line with national expectations. 
 

What opportunities will there be for regular 
contact about things that have happened at 
school e.g. a home / school book?  
 

Teachers will set up suitable communication systems so parents can keep in contact and 
receive regular updates from the school.  This can take the form of weekly meetings, 
communication books or e-mail contact. The SENCo is also happy to contribute to these 
communication systems. 
 

 How will you explain to me how his or her 
learning is planned and how I can help support 
this outside of the school?  
 

Staff have been trained in holding structured meetings where needs and support are 
discussed and agreed with parents.  An ILP (individual Learning plan) is designed for your 
child, along with the Provision map highlighting how their needs will be met in class and what 
targets your child will be working towards. The ILP will also identify ways you can help at 
home.  
 

How and when will I be involved in planning 
my child’s education?  
 

Meetings are held with class teachers and the parents are kept involved and updated through 
the communication opportunities mentioned above.   Parents are asked for their opinions 
and support when planning special events such as school trips and residential to ensure as full 
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inclusion as possible of all children. 
If your child has an EHCP, you will attend an annual review where you will be able to discuss 
your child’s education, support and next steps.  

Do you offer any parent training or learning 
events? 
 

We offer parent workshops in understanding and supporting children with Special 
Educational Needs, responding to the needs of our community.   
 

 
5 

What support will there be for my child’s overall well-being? 

What is the pastoral, medical and social 
support available in the school for children 
with SEND?  
 

We are proud to be a Thrive school, THRIVE supports children with their emotional health, 
well being and social skills, all of which are needed to enable learning to take place. Children 
cannot always put their needs into words, but the way children behave can tell us a lot about 
how they are feeling. For some children there may be an obvious reason why they need extra 
support. This might be due to bereavement, family break down or an identified medical 
condition such as ADHD. For others, there may not be any obvious trigger as to why they are 
finding some aspects of school and/or home life difficult.  We have two trained THRIVE 
practitioners currently and two Learning Mentors whose role is to support children who may 
be experiencing emotional or behavioural difficulties that cause a barrier to learning.  They 
also manage and lead a Social Skills Group which supports children with friendship needs. The 
SENCo can refer children to outside agencies to offer wider support. Every child with a 
medical issue has a Health Care Plan or an Intimate Care Plan that is created in partnership 
with parents.   
St Joseph’s puts a great emphasis on the emotional happiness and well-being of our pupils. 
Children are assured that all adults are available to speak to them about any worries, 
difficulties or problems. Assemblies and RE also provide regular opportunities for pupils’ 
reflection and discussion. For children who may be having difficulties, we are able to offer 
various support and interventions, including 1:1 mentoring support, and/ or group support as 
appropriate.  

How does the school manage the 
administration of medicines and providing 

All support staff are trained as First Aiders and all staff have received training in the use of 
epi-pens.  If a child’s needs require special or specialist care, we ensure that a member of 



  St Joseph’s Catholic Primary School SEND information report  
 

personal care?  
 

staff is trained and an appropriate plan is put in place with the support of the parents. We 
have a managing Medicines policy, which outlines how the school ensures appropriate care is 
given.  
 

What support is there for behaviour, avoiding 
exclusions and increasing attendance?  
 

Using the THRIVE approach we can help support children with their behaviour understanding 
that it is a way of communicating an unmet need. The Learning Mentors and Social Skills 
group support children with behavioural, social and emotional needs. Some children may 
have an Individual Behaviour Plan or flow chart, which aims to allow them to understand and 
manage their own behaviour.   Good attendance is rewarded termly with a certificate. We 
work closely with parents to ensure poor attendance is quickly improved and support is 
offered through referrals to outside agencies if appropriate.  The school has a clear Behaviour 
and Anti-bullying policy that all the staff adhere to and that aims to promote positive 
behaviour. Staff work hard to avoid exclusions of any kind. Temporary suspensions form part 
of our behaviour policy and are enacted in response only to certain serious behaviours or 
where all other avenues have been tried.  
 

How will my child be able to contribute his or 
her views? How will the school support my 
child to do this? 
 

Children regularly set their own class targets with the support of their teachers.  Those with 

ILPs are also able to record their views on their ‘one page profiles’ commenting on how they 

learn best and how they like to be supported e.g. individually, by their peers, with visual clues, 

in a quiet space. In addition, we have a school council where council members can bring views 

from their classes to be discussed. We also use questionnaires to find out how the children 

feel about all aspects of school. For children who are non-verbal or unable to contribute their 

views, photo elicitation is used or a scribe to ensure that the child’s own views are recorded.  

 
6 

What specialist services and expertise are available at or accessed by the school? 

Are there specialist staff working at the school 
and what are their qualifications?  

We have two trained THRIVE practitioners currently and two Learning Mentors who work 
with children according to need.  Our SENCo has the national award for special educational 
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 needs qualification. We have TAs trained in delivering Speech and Language Programmes, 
Sensory processing, PDA strategies, working with autistic children and English & Maths 
interventions. Our SEN governors complete SEND training to.  

What other services does the school access 
including health, therapy and social care 
services? 
 

The school has had access to and worked with a number of organisations and services 
including: 

 Special Needs Team  

 Child Development Centre 

 Education Services 

 Educational Psychology  

 Speech and Language Therapists  

 Inclusion Support and Social Communication Team  

 Looked After Children Education Service  

 Social Services 

 Child Development Team 

 School Nurse  

 Child and Adolescent Mental Health Service (CAMHS) 

 Occupational Health   

 Family Link Worker 

 The Early Intervention Team 

 Ethnic Minorities Achievement Team (EMAT) 

Access to these services varies and there can often be a waiting list. 

 
 

7 
What training are the staff supporting 

children with SEND had or having? 

 All class teachers have QTS and undertake Quality First Teaching, which focuses on 
high quality and inclusive teaching for every child I the classroom.  
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  Teaching Assistants (TAs) have been trained in a range of  interventions including 
Jump Ahead, Read, Write, Inc, Zone of regulation & Lego Therapy  

 Our Learning Mentors continue to receive training through our locality group and have 
received Nurture Group training from the Nurture Group Network’ 

 All TAs have received training in understanding and supporting children with Autism 

 All staff have taken part in Trauma Informed training.  

 The Headteacher and SENCo have been involved in the briefings and information 
meetings held by the local authority regarding the new legislation for special 
educational needs 

 A number of staff are trained in the Team Teach Approach to managing behaviour 

 Keeping children safe in education is annually update by all adults in the school  

 Some members of staff have received training in English as an additional language. 

 Throughout the year, staff attend specialised training such as Developmental 
Language Disorder (DLD), Makaton and Paediatric First Aid.  

 
 

8 
How will my child be included in activities outside the classroom including school trips? 

 
 Will he or she be able to access all of the 

activities of the school and how will you assist 
him or her to do so? How do you involve 
parent/ carers in planning activities and trips? 

 

We make every effort to ensure that all children can take part in all activities organised by the 
school. Parents are always consulted about the suitability of an activity if there is any doubt 
and we work together to create a plan and personalised risk assessment to ensure success.  
Parents are given the option to take part in the activities themselves if it will help support 
their child. 

 
9 

How accessible is the school environment? 

The school is accessible via slopes and stairs. Children’s mobility needs are taken into consideration when allocating classrooms. We have a 
Sensory Room, which supports children with their sensory diet as well as helping them to regulate and be ready to learn.  

Is the building fully wheelchair accessible?  The Early years and Key stage 1 and most of KS2 are accessible by wheelchair and includes 
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 ramps, 2 lifts and 2 disabled toilets. As well as a hygiene room with bed and hoist.  This is 
explained further in our accessibility policy. 
 

Have there been improvements in the auditory 
and visual environment?  
 
 

All classrooms are fitted with interactive whiteboards and speakers along with wi-fi. All 
classes have access to computer tablets. The hall is equipped with a PA system, projector and 
internet access. The WSCC Sensory team do complete an environmental assessment to 
ensure that children with hearing or visual impairment can access the learning.  

Are there disabled changing and toilet 
facilities?  
 

The school has 2 disabled toilets.  

How does the school communicate with parent 
carers whose first language is not English?  
 

The school liaises with the English as an Additional Language Team (EMAT) in order to gain 
advice.  We also use our local community to support with communication. When needed, 
letters to parents can be sent out in their first language in order to support our EAL families.  
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How will the school prepare and support my child to join the school, transfer to a new school or the next stage of education and life? 

 

What preparation will there be for both the 
school and my child before he or she joins the 
school? 
 

The term before starting at St Joseph’s parents are invited to join a drama group that takes 
place for our new starters so they can get familiar with the building and other children who 
they will be at school with. A Teddy Bears picnic is arranged for all new children and their 
parents in the June of their starting year. This provides them with the opportunity to meet 
with class teachers, teaching assistants and their peers. Children are also invited to spend 
time in their new class before starting the school, for story time.  Extra sessions can be 
arranged, should we feel this is necessary, to enable a child to meet and connect with staff 
who may be involved in their care. Staff from the school will also visit nurseries or pre-school 
settings to meet the children and staff who have been working with them. Meetings can also 
be held with the SENCo and teacher to discuss how to make a smooth transition. Transition 
Team Around the Child (TAC) meetings are held with all professional involved in order that 
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information is shared. Information meetings are held for parents to express their views and 
ask any questions they may have.   
Parents whose children are starting ‘In Year’ are encouraged to visit the school with their 
child to meet their class teacher and see their classroom. Parents are supported with forms 
and an induction on first day. Children are given a Buddy Friend from their class to help them 
settle in.  If the family have English as an Additional Language (EAL) our EAL Co-ordinator will 
be on hand to support the child and family. 

How will he or she be prepared to move onto 
the next stage? What information will be 
provided to his or her new setting / school / 
college? 
 

The school works with Transition Mentors from the local secondary schools to prepare 
children for this change. This involves the Transition Mentors visiting the Year 6 class and 
working with the children, meeting with teachers, attending meetings related to children with 
special educational needs who will be joining their school and arranging visits to the school 
they will be moving to. Extra visits can be arranged with staff accompanying a child to their 
new school to help them get used to the new environment. We also pass on each child’s 
special educational needs file which includes the child’s needs and history of support. 
 

How will you support a new setting / school / 
college to prepare for my child/young person? 
 

Our local secondary schools have a detailed transition form, which we complete outlining the 
needs of the child, the support they have received and our recommendations for support 
they might need in their new school. We invite Transition Mentors and special educational 
needs staff from the secondary schools to attend important meetings related to individual 
children in Year 6 so that they are best able to prepare for the transition. 

  11 How are the school’s resources allocated and matched to children’s special educational needs? 

How is the school’s special educational needs 
budget allocated? 

 
 

We employ a range of support staff in order to ensure that we meet the needs of our 
children.  The Headteacher decides on the budget for Special Educational Needs in 
consultation with the school governors, on the basis of the needs of the children currently in 
the school. Funding may be used to train staff if a child has specialist needs or requires 
specialist equipment or resources.  Funding for individual children, such as those who 
currently have an EHCP, is allocated specifically to those children.  We aim to ensure that the 



  St Joseph’s Catholic Primary School SEND information report  
 

children have access to appropriate assessments, resources, time and staff.  
 

12 

How is the decision made about what type and how much support my child will receive? 

Describe the decision making process. Who 
will make the decision and on what basis? 
Who else will be involved? How will I be 
involved?  
 

Following observations, assessments and discussions, decisions are made based on the 
recommendations of outside professionals where appropriate and on the views of the child, 
teachers, SENCo and parents. Once these views are gathered, the class teacher and SENCo 
will plan a programme of intervention and share this with parents. Regular meeting 
opportunities between teacher / SENCo and parents allow for regular reviews and 
adjustments to the plan. 
 

How does the school judge whether the 
support has had an impact? 
 

The school carries out standardised testing or other relevant assessments before beginning a 
programme of intervention.  Further assessment is then repeated every term to monitor the 
impact of the intervention.  Consultation meetings with parents / teachers / children and 
SENCo ensure that targets are reviewed regularly. 

 
13 

How are parents involved in the school? How can I be involved? 

Describe the school’s approach to involving 
parents in decision making and day to day 
school life including for their own child or 
young person. 
 

Parents are invited to meetings in order to maintain a regular dialogue. More up-to-date 
communication can also be managed through the use of communication books, home/school 
diaries or e-mail.  Parent views are also established through yearly questionnaires.  We have a 
parent / teacher / friends association, which welcomes those who are keen to take an active 
part in supporting the school. 
 

 
14 

Who can I contact for further information? 

Who would be my first point of contact if I 
want to discuss something about my child?  

 

Your child’s class teacher would always be your first point of contact if you wish to discuss any 
concerns you may have.  Appointments can be made by letter, e-mail or via the school office.  
The Headteacher and SENCo is also available to discuss more sensitive issues and to support 
you in communicating with other professionals.  
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Who else has a role in my child’s education? 
Who can I talk to if I am worried?  
 

Your child will meet many adults in school, all of whom have the welfare of the child at the 
heart of their work.  We aim to ensure that all adults have appropriate knowledge of all 
children in order to be able to support them appropriately in all situations.  Appointments can 
be made to see the Headteacher and SENCO if concerns go beyond the classroom and both 
would be happy to meet with you. 
 

Who should I contact if I am considering 
whether child/young person should join the 
school?  
 

Contact should be with the Headteacher, via the school office. 
 

Who is the SEN Coordinator and how can I 
contact them?  
 

The SENCo is Lucy Monnery and you can contact her via the school office. The SENCo is 
available on 01444 452584 should you wish to meet with her. 
 

What other support services are there who 
might help me and provide me with 
information and advice?  
 

The school has access to many local services as mentioned in section 6.  Parents can also 
receive advice and support from the SEND IAS Special Educational Needs Information and 
Advice Service (formerly known as  The Parent Partnership service ) will provide impartial 
advice and information and will help you communicate with the school and local authority 
where necessary.  Contact details:  

 

 

Email:  send/ias@westsussex.gov.uk 
Website:  https://westsussex.local-offer.org/services/7 

 

 
Call us: 0330 222 8555 (open 9am – 4pm,  Mon – Fri). 

mailto:send/ias@westsussex.gov.uk
mailto:send/ias@westsussex.gov.uk
https://westsussex.local-offer.org/services/7
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West Sussex County Council also has information about children with disabilities and 
special educational needs. Their website is www.westsussex.gov.uk  
 

 

 Where can I find the local authority’s Local 
Offer? 
 

The Local Offer can be accessed via this link:  
https://westsussex.local-offer.org/ 
 
St Josephs Catholic Primary School | West Sussex Local Offer (local-offer.org) 

 
 

 

http://www.westsussex.gov.uk/
https://westsussex.local-offer.org/
https://westsussex.local-offer.org/services/197-st-josephs-catholic-primary-school

