St Joseph’s Catholic Primary School

Hazelgrove Road West Sussex County Council

EPH'S 5
5 CHoo,

Haywards Heath Telephone: (01444) 452584

West Sussex Fax: (01444) 414760

RHI6 3PQ Mans seauit® e-mail: office@stjosephshh.org.uk

Headteacher: Mrs Catherine Walker BEd (Hons) MA website: www.stjosephshh.org.uk

4th November 2025

Dear Parents

We would like to remind parents of the importance of promptly reporting their child’s
absence. There have been several occasions recently where absences have not been
reported, which has resulted in a home visit.

If we do not receive notification of your child’s absence, despite phone calls and chaser
messages, we have a duty of care to ensure their safety. This means that two members of
staff will carry out a home visit. If no-one is at the home address we will have no alternative
to make a referral to Social Services.

To avoid this, please report your child’s absence by 9.15am at the latest, preferably via
Studybugs, as this information is automatically transferred to the register and shared with
all relevant staff.

Thank you for your cooperation and support in helping us keep all pupils safe.

Yours sincerely

T ie ~

Mrs C Walker
Headteacher
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